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Training Guide 

 

Objectives 

1. To provide an overview of Viewpoint’s functions and features  
2. To walk-thru a basic flow for how Viewpoint is used 
3. To define each report’s feature and informational character 
4. To provide some seed examples for how reports can be used  

 

Summary of features 

 Viewpoint provides simple access to detail and summary information about each of your students. Using the information available 
within Viewpoint will provide insights to help you better understand and educate your students.  A quick overview of features includes: 
 
Viewpoint Reports 

 Point and Click access to standardized reports for users across the district 

 Student scores explorer to review scores for selected groups 

 Simple views of student history and details 

 Advanced correlation coefficient and regression line on Scatter Plot 

 Chart drill-through to see underlying detail 

 Printable reports for distribution to appropriate audiences. 

 Simple and intelligent filtering so data is easily found 

 Conditional formatting and standardized color coding on grids help identify student performance 

 Easy export of data for advanced research and statistical analysis  
 
Viewpoint Analytics 

 Point and Click access to reports built on multidimensional data cubes 

 Analyze and isolate data for selected groups based on multiple measures or dimensions 

 Ability to aggregate and disaggregate data 

 Save and publish reports for easy access by others 
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How to use this guide 

This guide is broken down primarily by report categories that are displayed in Viewpoint.  Each major report within each category is 
described and reviewed.  Each major report contains a usage flow, feature highlights, and example uses.  Below is a brief description how 
each of these areas can be used to understand the reports: 
 
Usage Flow Feature Highlights Example uses for this report 
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Basic Navigation 
 

Key 

      Feature Highlight Illustration
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Login 

 
Usage Flow Feature Highlights 

Login into Viewpoint  Login with your username and password using the username and password supplied by your system 
administrator. In most cases, this will be the same as your network username and password 
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Homepage 

 
Brief Description: This is the home page all users view when launching Viewpoint. Only the reports you have access to will appear. 

Usage Flow Feature Highlights 

Examine basic application sections and general 
navigation. 
 
Review values of the Selection Area and note these 
are driven by security role (ex. district admin, school 
admin/principle, and teachers) 
 

1. Single point of access to the Viewpoint Suite and the overall ability to meet the needs of a range of users 
at different school district levels.  
 
2. Selection Area:  Based on your security driven access level, the Selection Area enables you to filter the 
reports below on whatever levels or selection criteria combination needed.  For example, a district admin 
may want to generate reports by school or grade and a teacher by his/her courses.  
 
3. Reports section: Contains an organized list of point n’ click reports. 
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Enrollment Status Filtering 

Enrollment Status Filtering 

 
 
Brief Description: This is the home page all users view when launching Viewpoint. Only the reports you have access to will appear. 

Usage Flow Feature Highlights 

Student Enrollment Filter will allow you to report 
on Active/Withdrawn/All Students.  The setting 
will apply to all reports in the menu 
 
Click the person icon above the Year Selector to set 
the Student Enrollment Filter Status. 
      
      
 

1. Student Enrollment Filter:  Green Shirt = Active 
 
2.  Student Enrollment Filter:  Red Shirt =  Inactive/Withdrawn 
.  
 
3. Student Enrollment Filter:  Green and Red Shirts =  All Students 
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Dynamic Student Grouping 

Dynamic Student Grouping 
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Brief Description: The Dynamic Student Grouping Filter (student funnel) allows you to create dynamic groups based on any combination of student 
demographics, programs, services, absences, discipline incidents and placements for report filtering.    

Usage Flow Feature Highlights 

Dynamic Student Grouping Filter allows reporting 
on selected demographic, programs, services, 
absences, discipline incidents and placement subsets 
(and any combination of one or all six of those 
areas). 
Click on student funnel for dialog box selections, 
click subgroups of demographic, programs, services, 
absences, discipline incidents and placement, save or 
reset selection, report results are filtered by this 
selection. 
 

1. Click on Funnel to activate filter actions list. 
 
2. Select “Modify Filters” to access filter choices.  
 
Any combinations of Steps 3a, 3b, 3c, 3d, 3e and 3f can be used.  You can filter by any combination of 
(single or multiple) Demographics, Programs, Services, Absences, Discipline Incidents and Placements. 
 
3a. To filter on (single or multiple) Demographics:  Select Demographics tab and choose the demographic 
from the drop down list for filter.   
Click the save icon (looks like a floppy disk) to save the demographic filter setting.   
Repeat these steps for multiple demographics filtering. 
 
3b. To filter on Programs.  Select Programs tab and choose the Program Year and Active in Program. 
Then check the boxes alongside each program.   
Click the save icon (looks like a floppy disk) to save the programs filter setting.   
 
3c. To filter on Services.  Select Services tab and choose Service Year and Services Provided. 
Then check the boxes alongside each service   
Click the save icon (looks like a floppy disk) to save the services filter setting.   
 
3d. To filter on Absences:  Select Absences tab and choose the Absence Year, Term, Unit and Frequency.  
Then check the boxes alongside each absence category you want to include.   
Click the save icon (looks like a black floppy disk) to save the absence filter setting. 
 
3e To filter on Discipline Incidents:  Select Incidents tab and choose the  Incident Year, Term, and Days 
OSS (Out of School Suspension).  
Then check the boxes alongside each discipline incident category you want to include.   
Click the save icon (looks like a floppy disk) to save the discipline incident filter setting. 
 
3f. To filter on Placement:  Select the Placements tab and choose the Guideline Year, Placement Doamin, 
Placement Area and Placement Cycle. 
Then check the boxes alongside each placement you want to include. 
Click the save icon (looks like a floppy disk) to save the placement filter setting. 
 
4.  The Funnel will be green following save action on any of steps 3a, 3b, 3c, 3d, 3e, 3f. 
  
5. Report results are filtered 
 
6.  To remove the filtering  Click on the Funnel and select “Reset All Filters”.  
At this point you can discontinue filtering or you can begin the process again to set new values for filtering.   
 
NOTE:  As an alternative you can create a Static Group, See “Creating, Managing and Using Static 
Groups”. 
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Favorites 

My Favorites 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To make a Viewpoint report a “favorite”, click on the heart icon (it will change from gray to red).  It will 

be added to the My Favorites folder. 

To rearrange the order of My Favorites reports, click on the wrench and the resulting dialog box will 

allow you to click-hold your mouse and drag and drop the reports for reordering.  You will also be 

allowed to Delete the report from the My Favorites folder. 

 

Depending on your implementation you may also have access to a District Favorites folder and reports 

and/or a School Favorites folder and reports. 
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Demographic Reports 

Demographic Breakdown Pie Charts 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description:  These series of reports provide a visually interactive means of describing the demographic makeup of a selection of students. 

Usage Flow Feature Highlights Example uses for this report 

Select a school from the Selection Area.  Under 
demographic reports select the Demographic 
Breakdown report.   
Note how the Selection Area impacts the pie chart 
by selecting different roster criterion and reviewing 
how the report updates.  
 
Click on a pie segment and note that charts and 
graphs have drill-through capability.  
 

1.  Set selectors for roster or group criteria. 
 
2.  Click to select Demographic Breakdown report 
 
3.  Select the demographic from the drop down list. 
 
4.  All charts and graphs have clickable drill-
trhough to view underlying detail data for the 
selected graph segment. 

Use this report to describe the demographic makeup 
for the district, school, teacher, or course.  
 
Create disaggregated groups that can be used for 
subsequent analysis. 
 
Complete demographic analysis as needed for special 
district projects such as grant proposals, strategic 
planning, and school board meetings. 

 
 

1 

 
 

2 
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Demographic Comparison Chart 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description:  This report provides a quick comparison of demographic breakdown for any demographic school subset, to the demographic breakdown for 
the overall school 

Usage Flow Feature Highlights Example uses for this report 

Select a school using the Selection Area.  Then 
select a teacher. Under demographic reports select 
the Demographic Comparison chart.  
Select several demographics to review how the report 
updates.   
Select a few different teachers to review how the 
report dynamically updates.   
Drill-down on teachers with multiple courses to view 
within teacher student differences.  

1.  Ability to quickly compare a selected student 
subset using the Selection Area to define that subset 
which is then compared against the school as a 
whole.  

For District Admin and Principles, use this report 
to compare the demographic composite for a teacher, 
for example, relative to the school as a whole to 
identify teachers with notable differences of a given 
demographic that may create special 
needs/requirements. 
 
 

 
1 
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Student Demographic Explorer    
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description:  This report provides the ability to explore all demographics for selected students 

Usage Flow Feature Highlights Example uses for this report 

At a minimum, select a district/school from the 
Selection Area then select a grade, teacher, course, 
and/or period..  Under demographic reports select 
the Student Demographics Explorer report.   
 
Click on a demographic column header to sort the 
column.  
 
 
Click on a demographic filter and review the 
demographic filter function.  
 
 
 
 
 

1.  Ability to sort on any column in ascending order 
by clicking on the column header, descending by 
clicking again on the column header. 
 
2. Ability to filter any available demographic 
column(s) by clicking on the funnel icon in the 
column header(s), then click to check the box(es) 
corresponding to the desired values. 
 
3. Ability to click on a student name to drill-
through to Student Detail – cumulative records 
 
4. - Ability to add, remove, and shuffle columns on 
reports. 
- Ability to Batch Print. 
- Ability to print to PDF. 

Create multiple-criteria disaggregated groups that 
can be used for subsequent analysis and 
demographic comparison on assessment reports.  
 
Complete demographic filtering as needed for special 
district projects to identify students meeting certain 
criteria. 
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Click the column selector icon on the reports toolbar 

area .  Current Columns are the existing 
columns displayed on the report. Select to add from 
Available Columns, any columns that are not yet 
displayed on. Use Up or Down to shuffle and 
sequence columns. To implement changes, click the 
Save icon.  
 

 
 
 
Click the PDF icon to print to or save as PDF 
file. 

 
 
Click the Excel icon to export data to Excel. 

 
 

- Ability to export to Excel. 
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Creating, Managing and Using Static Groups 

Creating Groups    

 

Brief Description:  The functionality enables you to save custom sets of students into a flexible group that can be used for other reports. 

Usage Flow Feature Highlights Example uses 

From a grid such as the student demographic 
details, select several or all the students that 
represent a group you would like to use for other 
reports or save for future analysis.   
 
After selecting several students by checking them, 

click the save  icon.  In the groups dialogue box, 
select an existing group to add students to an 
existing group or enter a name for a new group, 
then click Save. 
 
 

1.  The ability to select and save a custom set of 
students based on whatever demographic attributes 
are available. 
 
2. Ability to save students into an existing group 

and to create a new flex group.  
 
 

NOTE:  As an alternative you may want to use 
the Dynamic Student Filtering options (funnel by 
Student selector), which will always reflect the 
current population, not a static population. 
 
 

Create watch lists of students that need special 
attention. 
 
View a defined set of students across available 
reports. 
 
Create groups that represent teams, students with 
common demographic value, ad hoc categories of 
students. 
 
When groups are saved, the population is frozen, 
unless you manually update the group at a later 
time.   
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Managing and Using Groups    

 

Brief Description:  Managing groups enables you to delete groups, update group items, and share groups with other users. 

Usage Flow Feature Highlights Example uses 

Click the Manage Groups icon .   
A group can be deleted by clicking Delete Group 
Group items, which are the students within a group, 
can be removed by clicking Group Items and 
selecting students to be removed. 
If you have permission, you can click Group 
Members to share your group with other users.   
Note:  Sharing groups does not override user role 
security with regards to student access. As such, 
group members without full access to all students 
within a group will only see the students within the 
group they have access to. 

1.  To USE a group for reporting, click on the box 
and use the drop down to select a group (this 
disables all other Selectors) 
OR 

To MANAGE a group click on to display 
dialog boxes 
 
2. Click on Delete Groups to remove the group  
OR… 
Click on Group Members to reveal list of names 
3. Click to select students to remove from groups. 
 
4. Share groups with other Viewpoint users. 

 
 

Centrally create and manage groups that are then 
shared with others.  
 
Use groups for reporting – results are filtered by 
that group. 
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Batch Printing Student Details Sections 

Batch Printing    

 

 

Brief Description:  The functionality enables you to batch print selected Student Details Sections for one or more students.. 

Usage Flow Feature Highlights Example uses 

From a grid such as the student demographic 
details, select one or more, or all the students for 
printing one or more of their Student Details 
sections..   
 

After selecting one or more or all students by 
checking them, click the batch print icon.   
 

In the batch print selection box, select the Student 
Detail sections to print – if you do not want All 
sections, click All to uncheck it then click to select 
each section you want printed.  
 

Finally, click the process icon. 
 

If you select more than 5 students click the Batch 
Queue icon.  To print your requested 
Batch# click on Print.  To delete the Batch# click 
on Delete.  
 

1.  To print one or more Student Details sections 
for a group of students, click the box(es) associated 
with the students. 
 

2. Click the Batch Print icon 
 

3. To select the Student Detail sections to print, 
click them.  If you do not want All sections, click 
‘All’  to uncheck it then click section(s) to select. 
 

4. Apply filters as needed for Subject, Test, Year 
on Test Summary and Test Results. 
 
5. On the Batch Selection box, click the process 
icon (green arrow) 
 

If you select 5 or less students the PDF will open 
automatically. 
 

6. If you select more than 5 students, click the 
Batch Queue button on top of the menu bar.  
  

7. Then click ‘Print’ for the Batch#.  To delete, 
click ‘Del’ete for the Batch# 

Sections can be batch printed and distributed by 
teachers to parents at teacher-parent conferences. 
 
Sections can be batch printed and shared with 
students. 
 
Sections can be batch printed for filing in 
cumulative files. 
 
Sections can be batch printed for transfer students 
and sent to another district. 
 
.   

 7 
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Intervention Reports - Discipline 

Discipline Breakdown Pie Chart 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description:  This report provides a visually interactive means of describing Discipline Incidents by Incident Summary Category from across the selection 
of students.  The reports include incidents counts,.  Since a student may have more than 1 incident, these numbers represent duplicated counts (less than or equal 
number of students as incidents reports) across the reported student population. 

Usage Flow Usage Flow Usage Flow 

Select a school from the Selection Area.  Under 
intervention reports select the Discipline Breakdown 
report.   
Note how the Selection Area impacts the pie chart 
by selecting different roster criterion and reviewing 
how the report updates.  
 
Click on a pie segment and note that charts and 
graphs have drill-through capability.  
 

1.Select a school from the Selection Area.  Under 
intervention reports select the Discipline Breakdown 
report.   
Note how the Selection Area impacts the pie chart 
by selecting different roster criterion and reviewing 
how the report updates.  
2. Select Incident Summary from drop down 
choices. 
3. Click on a pie segment and note that charts and 
graphs have drill-through capability.  
 

Select a school from the Selection Area.  Under 
intervention reports select the Discipline Breakdown 
report.   
Note how the Selection Area impacts the pie chart 
by selecting different roster criterion and reviewing 
how the report updates.  
 
Click on a pie segment and note that charts and 
graphs have drill-through capability.  
 

 1 

 
 

2 
 

 
 

3 

 

4 
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Intervention Reports - Absence  

Absence Breakdown Pie Chart 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description:  These report provides a visually interactive means of describing Absences by Year, Term, and Frequency Per Day from across the selection 
of students.  The reports include absence counts,.  Since a student may have more than 1 absence, these numbers represent duplicated counts (less than or equal 
number of students as absence counts) across the reported student population. 

Usage Flow Usage Flow Usage Flow 

Select a school from the Selection Area.  Under 
intervention reports select the Absence Breakdown 
report.   
Note how the Selection Area impacts the pie chart 
by selecting different roster criterion and reviewing 
how the report updates.  
 
Click on a pie segment and note that charts and 
graphs have drill-through capability.  
 

1. Select a school from the Selection Area.  Under 
intervention reports select the Absence Breakdown 
report.   
Note how the Selection Area impacts the pie chart 
by selecting different roster criterion and reviewing 
how the report updates.  
2. Select Absence Year, Absence Term and 
Frequency Per Day. 
3. Click on a pie segment and note that charts and 
graphs have drill-through capability.  
 

Select a school from the Selection Area.  Under 
intervention reports select the Absence Breakdown 
report.   
Note how the Selection Area impacts the pie chart 
by selecting different roster criterion and reviewing 
how the report updates.  
 
Click on a pie segment and note that charts and 
graphs have drill-through capability.  
 

 

 
1 

 
 

2 

 

2 
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Rules Reports 

Venn Breakdown 

 

Brief Description: This is an interactively drillable report that displays the student population count for each rule selected and for the intersections of those 
rules. 

Usage Flow Feature Highlights Example uses for this report 

Select a population and then click on Venn 
Breakdown report.  
 
Applyy up to 3 rules 
 
Click on a section of the graph to review click-
through population details. 

For up to 3 rules…. 
 
1.  Seclect a Rule Category 
 
2. Select a Rule 
 
3. Select a Rule Population of  IN or NOT IN 
 
Repeat 1 – 3 for up to 3 rules. 
 
Click on the population count in a segment of the 
graph to display details on the students in that 
population. 
 
NOTE:  These counts are not mutually exclusive, 
which  allows access to the group of students that 
make up any segment of the graph(s). 

Use this report to determine the count of students 
for which a rule(s) applies.   
 
Create a group from the drillthrough to be used 
with other Viewpoint reporting. 
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 Assessment Reports 

Test Performance Chart 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description: This is an interactively drillable report that displays the percent of scores within the test’s performance levels for the selected roster criteria at 
the subject and objective level as available. 

Usage Flow Feature Highlights Example uses for this report 

Select a school, then a grade, and then click on Test 
Performance report.  
 
Using the report’s filters, display the results for a 
different test and year to review the dynamic nature 
of the report. 
 
Click on a section of the graph, such as scores in 
red, to review click-through. 

1.  All report filters utilize Active Filtering to 
only display selections that have tests with scores 
behind them for the roster criteria selected.  This 
feature prevents users from have to dig and search 
for data. 

Use this report to describe the percent of students in 
each performance category for a test across the 
district, school, teacher, or course.  
Identify trouble areas to supplement or redesign 
curriculum.  
Quickly drill down on students not proficient to 
create improvement plans.  
Create groups of student for further analysis. 

 

 
1 
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Test Performance Comparison Chart 

 

Brief Description: This report compares the results of a roster population to that of the entire school.  It is an interactively drillable report that displays the 
percent of scores within the test’s performance levels for the selected roster criteria at the subject and objective level as available. 

Usage Flow Feature Highlights Example uses for this report 

Select a school, then a grade, and/or teacher, course 
and section and then click on Test Performance 
Comparison report.  
 

Using the report’s filters, display the results for a 
different test and year subject and proficiency scale to 
review the dynamic nature of the report. 
 

Click on a section of the graph, such as scores in 
red, to review click-through. 
 

If security allows access to school data, the right 
graph is drillable too. 

1.  All report filters utilize Active Filtering to 
only display selections that have tests with scores 
behind them for the roster criteria selected.  This 
feature prevents users from have to dig and search 
for data. 

Use this report to describe the percent of students in 
each performance category for a test across the 
district, school, teacher, or course and compare them 
to the breakdown for the entire school. 
Identify trouble areas to supplement or redesign 
curriculum.  
Identify trouble areas for a population compared to 
the school.  
Quickly drill down on students not proficient to 
create improvement plans.  
Create student groups for further analysis. 
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Test Statistics  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description:  This report displays a box plot showing the distribution of scores and all standard summary measures needed to describe central tendency 
and score spread for selected test and students at the subject level. 

Usage Flow Feature Highlights Example uses for this report 

Modifying your roster criteria as needed, select the 
Assessment Statistics report.  Generally speaking, 
scale scores are good scores to examine in this 
report.  
 
Using the report filters, select an alternative subject 
for the same assessment to demonstrate the report’s 
dynamic nature within a test’s subject level. 
 
Click on the graph to get drill through to list of 
students. 

The report can be individually generated for all 
assessment subjects. 
 
1.  Select a grade from the selectors. 
 
2.  Click on the graph to get a list of students. 
 
3.  On reports that have report filters, the system 
utilizes basic navigational memory to “remember” 
the filter settings from the previous time you used the 
report.  
 
 
 

For district and testing admin: To improve overall 
score interpretation, obtain the ability to describe the 
score distribution across the normal curve and 
understand central tendency vitals for test/subject. 
 
 
 
 

 

 
 

1 
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Scores by Season/Scores by Sequence 

 

Brief Description:   This report shows longitudinal scores for an assessment.  Scores by Season displays tests that are administered to all students at the same 
time – typical of seasonal or annual tests that do not require proficiency for graduation.  Scores by Sequence displays test that are administered a different number 
of times to students typical of tests that require proficiency for graduation.  

Usage Flow Feature Highlights Example uses for this report 

Within the Selection Area, select a school grade, 
teacher, course and/or period and click on Scores by 
Season/Sequence report.  
 
Complete the other drop downs including the 
beginning or oldest testing season. 
 
Sort on one of the score columns will display results 
in ascending/descending order. 

This report has the capability to click-through on a 
student to get to Student Details. 
 

This report can be used to identify trends over time 
in a student’s test performance. 
  

 



 

 

Viewpoint is a registered trademark of Central Minnesota Educational Research and Development Council. 

                                                                                          28 

 

 

Scores by Percentile 

 

Brief Description:   This report shows the score distribution broken down into 10 ranges (deciles) showing the count of available scores in at each available 
objective level.   

Usage Flow Feature Highlights Example uses for this report 

Within the Selection Area, select a school grade, 
teacher, course and/or period and click on Scores by 
Percent report.  
 
Again, click on a section of the graph, such as 
scores in red, to view click-through capability. 

This report has the capability to click-through the 
graph and view all students who are within a 
selected 10 score points range. 
 

This report can be used to identify strands where 
there are larger counts of students distributed in 
lower scoring ranges.  
 
For teachers, selected ranges of students can be 
targeted with group-customized interventions.   
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Scores by Stanine 

 

Brief Description:   This report shows the score distribution broken down into stanine bands showing the count of available stanine scores in at each band   

Usage Flow Feature Highlights Example uses for this report 

Within the Selection Area, select a school grade, 
teacher, course and/or period and click on Scores by 
Stanine report.  
 
Again, click on a section of the graph, such as 
scores in red, to view click-through capability. 

This report has the capability to click-through the 
graph and view all students who are within a 
selected stanine score. 
 

This report can be used to identify subjects/strands 
where there are larger counts of students distributed 
in low score range of 1 – 3, medium score range of 
4 – 6 and high score range of 7 - 9.  
 
For teachers, selected ranges of students can be 
targeted with group-customized interventions.   
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Scatter Plot 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

Brief Description:   The scatter plot is an advanced report to visually display how scores on one test can be correlated with scores on another test for a selection 
of students at the subject level. 

Usage Flow Feature Highlights Example uses for this report 

Within the Selection Area select a school, grade, 
teacher, course and/or period then select the 
Scatterplot.  Within the X-Axis, select a test, year, 
and subject .Again on the Y-Axis, select a test, 
year, and subject that have a reasonable amount of 
data for the same students that exist on the X-
Axis (usually the Y-axis is what you’d like to 
predict given the scores on the X-axis). 
 
Hover over a scatter point, to identify the student 
and scores plotted.  
Click on scatter point for click-through to student 
details 

 
1.  The report calculates the correlation coefficient 
across two tests. 
 
2.  Quickly click-through low score exams and 
outliers.  Hover on point for scores.  Click on point 
to get student details 
 
3.  Regression line is calculated and plotted to aid 
in prediction. 

 
For district and school admin, Determine where to 
invest in optimal change, by giving decision-makers 
the ability determine how improvements made on 
one exam can be expected to predict improvement on 
another exam. 
 
For district and school admin, understand the 
shared variance across two tests.  
 
Visually select and view outliers. 
 
 

 
1 

 
2 

 
3 
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Scores by Subject and Strand 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description:   This student level report provides a review of all scaled scores for a selected subject and all associated objectives. 

Usage Flow Feature Highlights Example uses for this report 

As needed refine your Selection Area criteria, the 
click to open the Scores by Subject report.  
 
Click a score heading to demonstrate sorting. 
 
Click to add several students to a group 
 
Click to export to Excel.  
 
Hover over a color-coded score to review additional 
information. 

1.  If the assessment has performance scales at the 
subject and strand levels, then the entire grid is color 
coded as to the respective performance levels. 
 

2.  The ability to quickly add students to a group 
on the fly. 
 

3.  The ability to easily export to excel, enables 
whatever flexible further analysis is desired.  
 

4. If a score has associated performance levels, you 
can hover over to view performance level and number 
from next cut. 

For teachers and school admin, quickly sort to 
identify edge students close to cut scores for subject 
and strands. 
 
Provides strand-level reporting for improvement and 
analysis at the detailed level.  
 
Create groups of selected students for further 
analysis within Viewpoint or externally. 
 

 

 
 

2 

 
 

4 
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Student Scores Explorer 

  

Brief Description:   This is the most complete and simple report to review scores for individual students at any test level. 

Usage Flow Feature Highlights Example uses for this report 

With the same Selection Area criteria, open the 
Student Explorer report.  
 
Review the ability to select different test levels for the 
report filter section for any assessment available.  
 
Hover over to view performance level distance from 
cut. 

1. View all available test score for each test level 
and test category.  

For district and testing admin:  Export student 
score sets for advanced statistical analysis to support 
creative evaluation and improvement strategies. 
 
For teachers: Reports can be generated to sort by 
any score or filter any performance level. For 
example, one useful example would be to filter all 
students not proficient, then sort by number correct 
to obtain a ranked list of students needing 
additional attention.  
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Scores by Demographic 

 

Brief Description:   The aggregate report provides the ability to view scores at all assessment levels (test, subject, objective) and to disaggregate the scores by 
selected demographic at the test, subject, and objective level as available. 
 

Usage Flow Feature Highlights Example uses for this report 

Select a district/school and grade.then click to open 
the Scores by Demographic report.   
 
Choose an appropriate test, level, and objective to 
retrieve information for a particular test and area.    
 
Use the Demographic drop-down box to see test 
scores for each relevant demographic sub-group. 
 
  

1.  Disaggregate by any important standard or 
custom student demographics. 
 
 

Disaggregate test scores by a given demographic.  
 
Create multiple reports to compare scores.  
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Dual Banding (with Summary Row and Column Added) 

 

To Add/Remove Summary Row and Column click on the leftmost icon   

 
 

Brief Description:   This report is used to compare performance or duration banding across 2 assessments or assessment measures  

Usage Flow Feature Highlights Example uses for this report 

With the same Selection Area criteria, open the 
Dual Banding report.  
 
Select the assessment information for the X-Axis 
and the Y-Axis  
 
Click on the report bands to get drill through to a 
list of students. 

1. Select assessment measures for the X-Axis and 
Y-Axis to view banding intersections across 2 
different measurements, understanding both the 
count and percent of students within a band 
combination.  
 
Coloration represents both the measurements with 
leftmost coloration representing the Y-Axis and 
rightmost coloration representing the X-Axis. 
 
2.  Click on the report bands to get drill through to 
the list of students. 

Comparisons can be made across 2 different 
assessments, 2 different subjects 2 different test 
seasons, or 2 different scales.  Comparisons can also 
be made against duration. 
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Dual Banding (with Summary Row and Column Removed) 

 

To Add/Remove Summary Row and Column click on the leftmost icon   

 
 

Brief Description:   This report is used to compare performance or duration banding across 2 assessments or assessment measures  

Usage Flow Feature Highlights Example uses for this report 

With the same Selection Area criteria, open the 
Dual Banding report.  
 
Select the assessment information for the X-Axis 
and the Y-Axis  
 
Click on the report bands to get drill through to a 
list of students. 

1. Select assessment measures for the X-Axis and 
Y-Axis to view banding intersections across 2 
different measurements, understanding both the 
count and percent of students within a band 
combination.  
 
Coloration represents both the measurements with 
leftmost coloration representing the Y-Axis and 
rightmost coloration representing the X-Axis. 
 
2.  Click on the report bands to get drill through to 
the list of students. 

Comparisons can be made across 2 different 
assessments, 2 different subjects 2 different test 
seasons, or 2 different scales.  Comparisons can also 
be made against duration. 
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Proficiency Shift Analysis 

 

Brief Description:   This report is used to compare the same measure (test, subject, scale) across two testing seasons displaying the shift in proficiency across 
that time. 

Usage Flow Feature Highlights Example uses for this report 

With the same Selection Area criteria, open the 
Proficiency Shift Analysis report.  
 

Select the Test, Start Season, End Season, Subject 
and Scale  assessment information. The  X-Axis is 
the Start Season and the Y-Axis is the End 
Season 
 

In the boxes the left band is the Start Season 
results and the right band is the End Season 
results.   
 

The red-shaded boxes represent declining 
proficiencies (students performed better in the Start 
Season than the End Season). 
The yellow-shaded boxes represent no change in 
proficiency (students performed at the same 
proficiency level in the Start Season and in the End 
Season). 
The green-shaded boxes represent improving 
proficiencies (students performed better in the End 
Season than in the Start Season). 
 
Click on the report bands to get drill through to a 
list of students. 

1. Select Test, Start Season for the X-Axis and 
test End Season for the Y-Axis, Subject and Scale 
to view banding intersections across 2 different 
testing seasons for the same test, subject and scale.   
 
Colored boxes provide an understanding of: 
 decline in proficiencies (red-colored boxes), 
 no change in proficiencies (yellow-colored boxes) 
 improvement in proficiencies (green-colored boxes). 
 
Side-by-side bars within the shaded boxes show the 
colored-code proficiency levels with the left bar 
representing the Start Season results and the right 
bar representing the End Season results. The count 
and percent’s of students are included for each 
reported proficiency shift. 
 
2.  Click on the report bands to get drill through to 
the list of students. 

Comparisons can be made for a test, subject and 
proficiency scale across 2 different testing seasons. 
Comparisons can also be made for duration shifts 
(amount of time for students to complete the test). 



 

 

Viewpoint is a registered trademark of Central Minnesota Educational Research and Development Council. 

                                                                                          37 

 

Custom Reports 

Custom Reports 

 

Brief Description:   These reports are the custom built reports created/maintained in your district.   

Usage Flow Feature Highlights Example uses for this report 

Within the Selection Area, select a school grade, 
teacher, course and/or period and click on Custom 
Reports. 
 
Select a report from the Custom Report folder (or 
other folders created by the administrator at your 
District. Select to filter by proficiency Cut level. 
 
Click on a student name for drill-through to 
Student Detail 

District can create numerous versions of this report 
for users to view.  Report columns can include scores 
or proficiency scales across multiple tests for multiple 
subjects/strands. 
 
These reports will be available in the Custom 
Report folder or other folders created by your 
Viewpoint administrator. 

This report can be used to view test results for 
students. 
 
    

 

 



 

 

Viewpoint is a registered trademark of Central Minnesota Educational Research and Development Council. 

                                                                                          38 

 

Grade Reports 

Course Grades 

 

Brief Description: This is interactively drillable pie chart displays the course grade for a selected course. 

Usage Flow Feature Highlights Example uses for this report 

From within a school select a course then select the 
Course Grades report.  
 
Select valid term to review the course grades. 

1.  Ability to toggle through the break down of 
grades for the course across all relevant terms. 

Use this report to review the percentage of students 
in each grade category and then to drill down and 
identify the students within each course grade. 
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Grades vs Test Performance 

 

Brief Description: This bar graph show the student counts within performance levels by grade. 

Usage Flow Feature Highlights Example uses for this report 

From within a school select a course then select the 
Course Grade by Assessment report.  
 
If needed select a year with grades or the desired 
year. 

1.  Ability to visually review the correspondence 
between course grades and test performance.  

Use this report for a broader view of student 
performance beyond assessment scores alone.  
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Grades Distribution by Term 

 

 

                    ……Drill through will provide detail on the students with the corresponding grade for that reporting period. 

 

Brief Description: This bar graph show the student counts within performance levels by grade. 

Usage Flow Feature Highlights Example uses for this report 

From within a school select a course then select the 
Course Grade by Assessment report.  
 
If needed select a year with grades or the desired 
year. 

1.  Ability to visually review the correspondence 
between course grades and test performance.  

Use this report for a broader view of student 
performance beyond assessment scores alone.  
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Grade Distribution by Term Drillthrough (Grade Distribution Details) 

To Add Clustering by Student, click the leftmost icon  and it will become  

 

Clustering by Student – 1 row per student listing 1 or more courses within that row 

 
 

 

To Remove Clustering by Student, click the leftmost icon   and it will become  

 

No Clustering – 1 row per student per course within that row. 
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Student Grade Distribution 

 

Brief Description: This report lists all the grades for the selected population of students filtered for the Year and Term.  Grouping options are available. 

Usage Flow Feature Highlights Example uses for this report 

Within the Selection Area, select a school, grade, 
teacher, course and/or period and click on Student 
Grade Distribution report. 
 
Within the Student Grade Distribution report 
select Year, Term and Group By options. 
 
Group By options are: 
 
 No Grouping will display one record per student 
per term per course 
 
Student, Course and Grade will display in one 
record all the terms for a student where they received 
the same grade for the course. 
 
Student, Grade and Term will display in one record 
all the courses a student took in one term where the 
grades are the same.   
 

1*.  Set selectors for roster or group criteria. 
 
2.  Click to select Student Grade Distribution 
report 
 
3.  Select Year, Term and Grouping on the report 
 
4.  For analysis report can be further filtered on 
multiple columns within the report 
 
 
 
 
 
 
*NOTE;  This report can contain a large number 
of rows.  The larger your selector population the 
longer it will take to render. 

Use this report for analyzing all the grades across a 
population. 
 
Using filtering you can analyze by a subset of 
grades, a subset of terms and/or a subset of courses. 
 
This report is helpful to analyze student 
performance, curriculum continuity/  
instructional preparation, grading practices and 
more. 
 
Based on terms, courses and grades student groups 
can be created for further analysis on other reports. 
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Grades Worksheet 

 

Brief Description: This report lists a breakdown of grade counts by term, department, course, grade level, and number of students.  It displays the Percent of 
Fail grades. 

Usage Flow Feature Highlights Example uses for this report 

Based on any selector criteria of  Year,District/ 
School, Teacher, Course, etc. within this report 
select a specific Term or All Terms.  
 

1.  Ability to see grade breakdown and percent fail 
grades. 

Use this report for a broad 
district/school/department,  view of grades by term 
and grade level. 
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Student Reports 

Student Search 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Brief Description: This function searches for all matching students of entered criteria. 

Usage Flow Feature Highlights Example uses 

Within the Student’s reports, select Student Search.   
 
Enter some criteria of the first and last name and 
click Search.  
 
Columns can be additionally filtered by using the 

 button on each column heading.  
 
Note: Student search spans across all schools and 
years within the student you have access to. If you 
have district-wide access you should be aware of your 
search criteria and avoid retrieving an excessive 
number of students. 
 

1.  All available search fields utilize Automatic 

Wildcard feature which uses as little as one 
character to search for matching students.   

Search for a single student, and then quickly review 
that student’s detail records. 

 

 

 
1 
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Student Report Sections 

 
Student Demographic Header 

 
 

Brief Description:  The header contains core student information for each student 

Usage Flow Feature Highlights Example uses for this report 

 With a student selected, open the Student 
Summary report.  
 
The sections below of student details are 
configurable by district. As such you may have more 
or less sections than are shown below. 
 

 The header of student summary information is 
configurable, and has been established by your 
school district.  
 
 
  

Print the report as needed for student planning 
meetings.  
 
The section is very useful for staff like teachers who 
otherwise do not have access to the student 
information system.  
 

 
Schedule 

 
Brief Description:   This section displays the student’s schedule.  

Usage Flow Feature Highlights Example uses for this report 

Scroll down to the schedule.  
 
Select a different year to demonstrate access to 
historical information. 

1.  The year selector allows you to easily review the 
previous year data. 

Explore previous courses and instructors to 
understand the students’ instructional history. 
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Test Results 
 

Brief Description:   This section displays a single view of all recorded assessments details (subject, strand, substrand) for the student.  This section can be 
filtered by Subject, Test, and/or Year to provide a more concentrated focus of student performance. 

Usage Flow Feature Highlights Example uses for this report 

Scroll down to test results. 
 
Apply filtering on Subject, Test and/or Year 
 
 

Displays details of all the students test results 
organized into a single view.  Tests are sub-
sectioned by State Tests, National Tests and 
District/Local Tests. 
Tests within each sub-section are listed in order 
beginning with most recent and going back in time. 
 
To filter results: 
Click on the filter icon(s) associated with Subject, 
Test, and/or Year and click checkboxes associated 
with your selected choices.  Filter icons become green 
and results will be filtered for your display or 
printing. 
 
To remove filter(s) click the Reset icon. 
 

Review the student’s testing for the district.  Great 
to share with parents at Conferences. 
 
Analyze earlier grade results with current results: 
i.e., Subject = Reading and Year = 3rd grade year 
and current year 
 
Analyze performance on all state assessment 
subjects  
Subject = Reading, Math, and Science, Test = 
State Assessment, Year = current year  
 
Analyze consecutive years performance in Subject 
area 
i.e., Subject = Math, no filtering on Test or Year 
 
Many other combinations of filtering are useful for 
analysis. 
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Absences 

 

Brief Description:   This section displays the student’s credit summary. 

Usage Flow Feature Highlights Example uses for this report 

Scroll down to Attendance and Discipline History.  Quick snapshot of student attendance and 
behavioral history with the distinct 

 

 

Grades/Course History 

 

Brief Description:   This section displays the student’s grade history. 

Usage Flow Feature Highlights Example uses for this report 

Scroll down to grades.   Review the student’s grade history with the district 
in order to evaluate the progress over time. 
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NCLB/AYP  Reports 

NCLB Categories Chart 

 

Brief Description: This is an interactively drillable report that displays the percent of proficient/not proficient scores by NCLB Category 

Usage Flow Feature Highlights Example uses for this report 

At a minimum select a district/school, then a grade 
and then click on NCLB Categories report.  
 
Using the report’s filters, display the results for a 
different test,  year, demographic status, and 
demographic to review the dynamic nature of the 
report. 
 
Click on a section of the graph to review click-
through. 

1.Select a Grade level. 
 
2.  Select the Demographic status type – current 
demographic/enrollment or AYP/time of test 
demographic  
 
3. Select NCLB Category 

Use this report to describe the percent of students 
proficient/not proficient in each NCLB category for 
a test across the district, or school by grade and 
subject. 
 
Can display actual or predictive values. 
Quickly drill down on students below growth to 
create improvement plans.  
 
Create groups of student for further analysis. 
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NCLB 2 by 2 Chart 

 

Brief Description: This is an interactively drillable report that displays the percent of proficient/not proficient scores by two NCLB Categories, with the 
Primary demographic displaying all the values and the Secondary demographic displaying one value. 

Usage Flow Feature Highlights Example uses for this report 

At a minimum select a district/school, then a grade 
and then click on NCLB 2 by 2 report.  
 
Using the report’s filters, display the results for a 
different test,  year, demographic status, and 
demographic to review the dynamic nature of the 
report. 
 
Click on a section of the graph to review click-
through. 

Similar to other NCLB reports… 
1.Select a Grade level. 
 
2.  Select the Demographic status type – current 
demographic/enrollment or AYP/time of test 
demographic  
 
3. Select Primary and Secondary NCLB Category 
 
4.  Select the value for the Secondary demographic 

Use this report to describe the percent of students 
proficient/not proficient in two NCLB category for 
a test across the district, or school by grade and 
subject. 
 
Can display actual or predictive values. 
 
Quickly drill down on students below growth to 
create improvement plans.  
Create groups of student for further analysis. 
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NCLB Side by Side Chart 

 

Brief Description: This is an interactively drillable report that displays the percent of proficient/not proficient scores by two NCLB Categories – Side by Side 

Usage Flow Feature Highlights Example uses for this report 

At a minimum select a district/school, then a grade 
and then click on NCLB Side by Side report.  
 
Using the report’s filters, display the results for a 
different test,  year, demographic status, and 
demographic to review the dynamic nature of the 
report. 
 
Click on a section of the graph to review click-
through. 
NOTE:  When using Ethnicity set  it as Primary.  
Best to use a Yes/No demographic as the 
Secondary. 

Similar to other NCLB reports… 
1.Select a Grade level. 
 
2.  Select the Demographic status type – current 
demographic/enrollment or AYP/time of test 
demographic  
 
3. Select NCLB Category 

Use this report to describe the percent of students 
proficient/not proficient in two NCLB category for 
a test across the district, or school by grade and 
subject. 
 
Can display actual or predictive values. 
 
Quickly drill down on students below growth to 
create improvement plans.  
Create groups of student for further analysis. 

 

 

  


